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193A—7.3(542) Renewal procedures.
7.3(1) The permit holder shall file a timely and sufficient renewal application with the board by the

June 30 deadline each year. Applications shall be deemed filed on the date received by the board or, if
mailed, the date postmarked, but not the date metered.

7.3(2) The permit holder shall list on the renewal application all states in which the applicant has
applied for or holds a permit as a certified public accounting firm and list any past denial, revocation,
suspension, refusal to renew or voluntary surrender to avoid disciplinary action of a permit to practice.
Permit holders shall notify the board in writing within 30 days after the occurrence of any issuance,
denial, revocation, suspension or refusal to renew or voluntary surrender of a permit to practice as a
certified public accounting firm to avoid disciplinary action by another state.

7.3(3) Within themeaning of IowaCode chapters 17A, 272C and 542, a timely and sufficient renewal
application shall be:

a. Received by the board in person or postmarked with a nonmetered United States Postal Service
postmark on or before the date the permit is set to expire or lapse;

b. Signed by the licensee in charge of the firm’s practice if submitted in person or mailed;
c. Fully completed and accompanied with the proper fee. The fee shall be deemed improper if, for

instance, the amount is incorrect, the fee was not included with the application, the credit card number
provided by the applicant is incorrect, the date of expiration of a credit card is omitted or incorrect, the
attempted credit card transaction is rejected, or the applicant’s check is returned for insufficient funds or
a closed account.


